


SECTION G





CONTRACT ADMINISTRATION DATA











G.1	USAISSAA POINT OF CONTACT.





The following USACECOM Acquisition Center - Washington Operations Office, point of contact has been established to assist Department of Army Activities in executing and administering the contract.  All requests for interpretation and assistance should be referred to:





	 USACECOM Acquisition Center


	 Washington Operations Office 


	ATTN:  AMSEL-AC-WB-C (Ms. Margaret Proctor)


	Hoffman Bldg No. 1, Rm 1126


	2461 Eisenhower Avenue


	Alexandria, VA  22331�0700





	Telephone Numbers:  Commercial (703) 325�2859, DSN 221-2859





G.2	CONTRACT MANAGEMENT.





Notwithstanding the Contractor's responsibility for management during the performance of this contract, the administration of the contract will require maximum coordination between the Government and the Contractor.  The following individuals will be the Government points of contact during performance of the contract:





	a.  Contracting Officer's Representative.





A Contracting Officer's Representative (COR) will be designated on authority of the Contracting Officer to monitor all technical aspects and assist in administering the contract. The types of actions within the purview of the COR's authority are to assure that the Contractor performs the technical requirements of the contract; to perform, or cause to be performed, inspections necessary in connection with performance of the contract; to maintain both written and oral communications with the Contractor concerning the aspects of the contract within his purview; to issue written interpretations of technical requirements of Government drawings, designs, and specifications; to monitor the Contractor's performance under the contract and notify the Contractor and Contracting Officer of any deficiencies observed; and to coordinate Government furnished property availability and provide for site entry of Contractor personnel, if required.  A letter of designation will be issued to the COR, with a copy supplied to the Contractor, stating the responsibilities and limitations of the COR.  This letter will clarify to all parties of this contract the responsibilities which would result in a modification to the scope of work; changes in cost or price totals or estimates; changes in delivery dates; changes in any other mutually agreed upon term or provision of the contract.





	b.  Contracting Officer.





All contract administration will be effected by the Contracting Officer.  Communications pertaining to contractual administrative matters will be addressed to the Contracting Officer.





G.3	CONTRACTING OFFICER'S AUTHORITY.





Only warranted USACECOM Contracting Officers are authorized to place orders under this contract.  The Contracting Officer is the only person authorized to approve changes to any of the requirements under this contract, and, notwithstanding any provision contained elsewhere in this contract, the said authority remains solely with the Contracting Officer.  In the event the contractor effects any change at the direction of any person other than the Contracting Officer, the change will be considered to have been without authority and no adjustment will be made in the contract price to cover any increase in charges incurred as a result thereof.  The name, address and telephone number of the Contracting Officer is as follows;





	USACECOM Acquisition Center


	 Washington Operations Office 


	ATTN:  AMSEL-AC-WB-C (Ms.Peggy W. Butler)


	Hoffman Bldg No. 1, Rm 1126


	2461 Eisenhower Avenue


	Alexandria, VA  22331�0700





	Telephone Numbers:  Commercial (703) 325�2858, DSN 221-2858











G.4	CERTIFICATION OF INVOICES FOR FIXED HOURLY RATE TASK                 


	ORDERS





a.  Accounting and Appropriation Data will be specified on each individual task order upon issuance.  





b.  Payment will be made by the Payment Office listed on the first page of the Award Document.





	c.  If applicable, rental and/or maintenance charges for a portion of a month shall be                                                                                


                    prorated on the basis of 1/30 of the basic monthly rate for each calendar day.                                                                                                                


                    Consequently, charges which begin accruing on the 15th day of 28 and 31 day                                                                                     


                    months would accrue for 14 and 17 days respectively. 


 


                    d.  Eight copies of each invoice shall be submitted to the Contracting Officer’s                                               


                    Representative, which name and address is indicated below.  The COR will forward                                                                                                     


                   the appropriate number of copies for provisional payment to the payment office listed                                                                    


                    on the cover page of each task order.


	


                                                               USAISSDCL


                                                               ATTN:  ASQB-ILM-RC (Mr. Billy E. Thurmond Jr.)


                                                               Contracting Officer’s Representative


                                                               Fort Lee, Va.  23801-6065





                      e.   The COR certification of acceptance is an integral part of the correct invoice or                                                


                      voucher discussed in the “Discounts for Prompt Payment” clause, Section I.


                                                            





G.5              PREPARATION OF INVOICES FOR FIXED HOURLY RATE TASK                                                                     


	ORDERS





                    a.  A separate invoice for each fixed hourly rate task order shall be submitted on a monthly basis on contract standard  billing forms, and shall include all services performed and items paid within the billing period.





                    b.  All prime and subcontractor labor billings shall indicate the CLIN, the CLIN price per hour, (both of which shall be identical to that in Section B), and the actual number of hours worked and billed.  Subcontractor rates and prime contractor rates shall be identical.  





                 c.  All travel, relocation, supplies and equipment and software, if any, shall be billed under their respective categories.  There shall be no single category on the invoice called “miscellaneous,” “other”,  or “other direct cost(s).”  If the item being billed required approval under the FAR clause entitled “Subcontracts (Cost Reimbursement and Letter Contracts)”,  indicate the name of the subcontractor, and modification number which provided the approval.  





                 d.  Labor overhead is not allowable nor any indirect rates loaded onto labor, inasmuch as they are already loaded into the firm- fixed rates in Section B.  Other indirect costs are allowable, if they are in accordance with the contractor’s established accounting system.  These allowable indirect cost centers will be specifically itemized here upon award of a contract.  Indirect costs may be applied to equipment,  supplies, travel perdiem and relocation costs.  Indirect costs are not allowable for purchasing and subcontracting, inasmuch as the purchasing and subcontracting function is included in program management (see B.2. subparagraph “Program Management and Facilities”.)  All subcontracts must have been approved either in the basic contract or in a modification to the contract, before they can be paid.





                       e.  Any invoice which has not been prepared in accordance with these instructions, will be returned to the Contracting Officer either by the Contracting Officer’s Representative, or the voucher examiner, who will return it unpaid to the contractor together with an explanation of the reason for nonpayment.  The Contractor will be required  to revise and resubmit the invoice in accordance with the Contracting Officer’s instructions.  The Contracting Officer will furnish the Defense Contract Audit Agency with a copy of all such correspondence. 





G.6	CERTIFICATION OF INVOICES FOR FIXED PRICE DELIVERY ORDERS





Certification of invoices for fixed-price orders shall be accomplished on DD Form 250, “Material Inspection and Receiving Report.”  Upon certification, the COR will forward the invoices and DD Form 250 to the Payment Office.  The Receiving Report will include:





     (1)  Contract or other authorization number.





     (2)  Product or service description.





     (3)   Quantities received, if applicable.





     (4)  Date(s) property or services accepted.





	      (5)	Signature, printed name, title, phone number, and mailing address of  the                                                       


                               receiving official.





G.7	ESTABLISHMENT OF FEE.





a.  The negotiated amount of the base fee shall be __ percent of the estimated cost.  The maximum fee (base plus award fee) shall not exceed __ percent of the estimated price.  





b.  Base Fee.  A base fee in the amount set forth above shall be paid upon completion of work and services required under this contract and upon final acceptance in accordance with the procedures outlined in Section E; however, the contractor may bill on each monthly voucher a percentage of the base fee not exceeding the total negotiated base fee.





c.  Award Fee.





	(1)  An award fee evaluation procedure has been established for determining the amount of award fee that will be payable under this contract.  The award fee will be determined through a continuing process of appraisal that will evaluate quality, timeliness, and effectiveness of the contractor's performance on the required tasks.  The amount of award fee may vary from no fee to the maximum for each of the respective contract periods specified.  The actual amount of award fee determined to be payable shall be called "earned award fee".  The amount of award fee earned annually shall be determined by the Award Fee Determining Official (AFDO), whose determination shall not be subject to appeal under the "Disputes" clause of this contract.  Each year's award fee shall be determined subjectively by the Government based on the contractor's performance, in accordance with the 


evaluation criteria set forth in Attachment III.  The Government has the unilateral right to amend the evaluation criteria prior to the next evaluation period, provided that the contractor is provided a formal copy of change prior to expiration of the prior period.





	(2)  The contractor's performance will be evaluated at least once every year by a Performance Evaluation/Award Fee Panel.  The Panel shall report its findings in writing to the AFDO.  A copy of the Panel's Performance Evaluation Report will be sent to the contractor.  The contractor may, if it so chooses, submit a written response to the AFDO commenting on the Board's report.





	(3)  After the unilateral determination as to the amount of award fee earned, if any, has been accomplished by the AFDO, a unilateral modification of each contract task order shall be executed reflecting the earned fee determination .  The contractor may at that time submit an invoice for payment of the total award fee earned for that period.





G.8	RESERVED





G.9	SUBMISSION OF STANDARD FORMS 294/295.





	The Contractor's attention is directed to Clause I.3.29, entitled "Small Business and	 	Small Disadvantaged Business Subcontracting Plan" which requires the submission 	of Standard Form (SF) 294, Subcontracting Report for Individual Contracts, and/or 	SF 295, Summary Subcontract Report, in accordance with the instructions contained 	on the forms.  The copy which is to be submitted to the administering contracting 	office should be submitted to the following address:








		USACECOM Acquisition Center 


		Washington Operations Office


		ATTN:  AMSEL-AC-WP (MS. PEGGY BUTLER)


		HOFFMAN I, ROOM 1126


		2461 EISENHOWER AVENUE


		ALEXANDRIA, VA  22331�0700 








G.10	SUBCONTRACTING LIMITATIONS





           Prior approval must be obtained from the Contracting Officer before subcontracting any portion of this contract relative to engineering and technical services, note FAR clause I.3.77.   Such approval, if granted, shall be in the form of a contract modification, signed by the Contracting Officer.  Contractor is hereby granted approval to subcontract with vendors listed at G.11 below.





G.11    SUBCONTRACT CONSENT    -  





 EER Systems, Inc.(EER) 			COMARCO Systems, Inc. (COMARCO)


10289 Aerospace Road 			1845B Fort Mahone St.                                                                                    


Seabrook, MD 20706-2280			Petersburg, VA 23805                                                            





Hampton University				Synoptic Systems Corp.  (SYNOPTIC)


Queen Street					9001 Braddock Rd, Ste 315


Hampton, VA 23668				Springfield, VA  22151





Innovative Logistics Techniques, Inc.	Savi Technology, Inc. (SAVI)


(INNOLOG)					450 National Ave


2010 Corporate Ridge, 9th Floor		Mountain View, CA 94043


McLean, VA  22102





 Wang/I-Net Inc.  (INET)				VGS, Inc. (VGS)


7900 West Park Drive, Suite 900		8301 Greensboro Drive, Suite 600


McLean, VA 22102-4299			McLean, VA 22102





 G.12    AUTHORIZATION TO USE GSA SCHEDULES FOR SUPPLY PURCHASES





           The Contractor is hereby authorized to use GSA Schedules for purchase of supplies.  This authorization does not apply to equipment purchases, unless the equipment has been authorized by contract modification.





G.13    GOVERNMENT-FURNISHED EQUIPMENT AND SOFTWARE





            Upon issuance of a Task Order, the Government will furnish the Contractor with  appropriate equipment and/or software, (which the contractor shall have requested in it’s task order proposal) from the list of Government Property at  Attachment IV.  The Government will maintain the property throughout the life of the contract.





G.14     INDIRECT COSTS





           (a)  In accordance with paragraph (d) of the “Allowable Cost and Payment” clause, the final indirect cost rates applicable to this contract shall be established between the Contractor and the appropriate Government representative as required by FAR 42.703-1 (a).





           (b)  A final rate proposal for each of the contractor’s fiscal years shall be submitted to the cognizant audit agency, and to the designated Contracting Officer, if any, who is responsible for negotiating final indirect rates (see FAR 42.705-1(a)(1) thru (6));  otherwise, DCAA will determine final indirect cost rates.  The proposal for each fiscal year should be submitted within three months after the contractor closes its books for that year.  Upon establishment of final indirect cost rates, the Contractor shall submit an executed  Certificate of Current Cost or Pricing 





Data (see FAR 15.804-4) applicable to the data furnished in connection with the final rates to the cognizant audit agency.  The final rates shall be contained in a written understanding between the Contractor and the appropriate Government representative.  Pursuant to the “Allowable Cost and Payment” clause, the allowable indirect costs under this contract shall be obtained by applying the final agreed upon rate(s) to the appropriate bases.





 (b)  Until final annual indirect cost rates are established for any period, the Government shall reimburse the Contractor at billing rates established by the appropriate Government representative in accordance with FAR 42.704, subject to adjustment  when the final rates are established.    The established billing rates are currently as follows:
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